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Training

Advanced



Advanced Training Topics

• Schedule Management
• Tas k Management Functions
• Employee Timeline
• News  Events  Functions
• Library Functions
• Time Clock
• Quizzes
• Cours es
• Breadcrumbs
• Recognitions
• Us ing/Unders tanding reports  res ults



Schedule Management

There are a lot of different functions in 
schedule management. Play around with 

the buttons to see them. 



Schedule Management

This is similar to adding 
reports. Same type of process. 



Schedule Management

You have to assign users to the 
schedule. 



Schedule Management



Schedule Management

There are lots of buttons to 
check out and use here also. 



Schedule Management

There are tabs for activities, 
types of jobs and options 

customization. 



Schedule Management



Schedule Management



Schedule Management



Review each page to see how 
you can change the settings. 



Review each page to see how 
you can change the settings. 



Review each page to see how 
you can change the settings. 



Review each page to see how 
you can change the settings. 



Syncing the Schedule 
with Time clock



Task Management Functions



Employee Time Clock







Employee Time Clock



Employee Time Clock





Employee Time Clock

Review each page to see how 
you can change the settings. 



BreadCrumbs
This is only activated if you 

decide to turn it on. 



BreadCrumbs

This is only activated if you 
decide to turn it on. 



BreadCrumbs



Approved Time 
Off



Approved Time off



News Events Functions



News Events Functions



Quizzes



Courses



Create Your Courses



Create Your Course



Documents



Documents

• Allows you to create a pack of 
documents that you want a user 
to access. 

• Assign the user to the specific 
pack. 



Documents

• https://help.connecteam.com/en/articl
es/6712514-how-to-upload-
documents-on-connecteam

https://help.connecteam.com/en/articles/6712514-how-to-upload-documents-on-connecteam
https://help.connecteam.com/en/articles/6712514-how-to-upload-documents-on-connecteam
https://help.connecteam.com/en/articles/6712514-how-to-upload-documents-on-connecteam


Knowledgebase- Library



Knowledgebase



Recognitions



Designing 
Tools through 
Connecteam

• IDRC is here to help if you need 
assistance customizing 
Connecteam in your state. 

• We will be doing a summer 
connecteam pilot with our 
member states.



Using the Help Feature

The help feature is on every page. 
Live help is available super easily 
with your general questions. 



Connecteam YouTube Resources



https://www.idr-consortium.net/Connecteam.html


Questions?



Contact Information

Jessica Castañeda
IDRC Director
931-668-4129- office
931-273-4050- cell
jcastanedaidr@gmail.com
www.idr-consortium.net

mailto:jcastanedaidr@gmail.com
http://www.idr-consortium.net/
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